PAGE  
4

[image: image1.png]‘ Y‘-

w
ww.writeg"r"ofg




VOLUNTEERING WITH WRITEGIRL 

Are you a writer and would like to help a girl find her creative voice? Are you someone with strong communication skills? Interested in joining a vibrant community of women that helps teens? Volunteer with WriteGirl!  

WriteGirl volunteers help with:

· Mentoring 

· Public Relations

· Workshops And Event Planning

· Curriculum Development

· Fundraising

· Book Promotion 

· Proofing And Editing

· Membership Communications

· Administrative Support

WriteGirl is driven by its volunteers. With more than a dozen events annually and a growing membership of women and girls, WriteGirl needs your contribution of time and resources to help us to build a strong future.   Now entering our tenth season, we are expanding our program to reach even more young voices in many more communities. You don’t have to be a published writer, just a strong communicator with a passion for writing and a commitment to helping girls succeed.

WHAT WE EXPECT FROM YOU

· Training: All volunteers are required to attend one training / orientation. Once we review your application, we will contact you with available trainings in September 2011. You’ll have a chance to learn more about Write Girl’s goals and needs, meet the leadership, gain some specific communication skills and get answers to your burning questions. 
· Time:  We ask you to commit to attend WriteGirl’s monthly workshops, held on Saturdays, 11:00-4:00 pm. In addition, we ask you to contribute at least three hours each month to help support our activities, behind the scenes. 
· Participation: All activities, whether highly visible or completely behind-the-scenes, directly impact the women and girls of WriteGirl and the quality of their experience. We ask ALL members to participate on one of our volunteer teams. There will be more information about the teams and activities at the training /orientation session. We’ll do our best to match your skills, interests and availability with our needs.
· Communication: We ask our volunteers for clear and regular communication with our leadership, other volunteers and our girls. 
WHAT YOU CAN EXPECT FROM US

We are a lean, hard-working, enthusiastic, supportive, hearts-on-our-sleeves group. You can expect tenacious and frequent communication from our leadership. We will do our best to offer you a rewarding experience volunteering with WriteGirl. We’re all about helping girls and women cultivate their creative voices, and we’re glad you decided to apply to join us. Thank you!

If you have any questions, please email us at volunteer@writegirl.org

	WRITEGIRL VOLUNTEER APPLICATION 

2011 – 2012 Season

	Please email this application and two writing samples to volunteer@writegirl.org
Your writing samples do not have to be published samples ​​– feel free to send samples of business writing or personal journal or blog entries.
NOTE: Please feel free to skip any questions that don’t apply, and feel free to use as much room as you need in your replies! Thank you.

	 DATE OF APPLICATION: 

	How did you hear about WriteGirl? 

	If referred by a member, who was it? : 

	 HOME INFORMATION

First Name: 
  



Last Name: 
Street Address: 

City:                                    State:                        Zip:
Home Phone:   

Mobile:                 Fax: 

Email (for WriteGirl communications): 

 Do you have a Secondary Email Address? 

	BUSINESS INFORMATION

Company/Organization: 

Occupation Title: 

Street Address:




Suite:

City:




 State:              Zip:

How long have you been employed with current employer? 

Business Phone:                            Extension:

Business Fax: 



	Where / when is the best time to contact you by phone? 



	PART B:  EDUCATION & IDENTITY

	Education (mark with an "X" for all that apply)

	___ 
	 High School Diploma  ____   Some College

	 ___
	College Degree (name of college)______________________________

	___
	Graduate Degree (name of school) ______________________________

	___
	Other Education: Certifications/Diplomas (school name & type of diploma) ________________

________________________________________________________________________________

	Ethnic Background (mark with an "X"  on the left for all that apply)

	
	Asian
	
	African-American
	
	Caucasian

	
	Latino
	  
	Native American
	
	Pacific Islander

	
	Other

	Gender
	           Female    
	Male 

	PART C: EXPERIENCE & SKILLS

	Are you fluent in any foreign language or sign language?
	_____ YES        _____ NO

	If yes, please describe:

(We are especially in need of people to help translate parent communications from English to Spanish.) 

	If you are a writer:

           1.  What are your genres of expertise?  (Check all that apply.)

	___   Fiction
	____ Drama / Plays
	    ____Screenplays
	____ Journalism

	____ Poetry
	____ Children's Literature      ____Proofreading
	____ Translation

	____ Nonfiction
	____ Songwriting
	___Criticism
	____ TV writing

	____ Editing
	____ Marketing / PR / Business Writing

	____ Other (please describe) 

            2. Tell us about your writing background (include any publications, awards, blogs, etc.):



	Do you have any volunteering, mentoring or teaching experience?
	____YES   ____NO

	If yes, please describe: 



	Please list any civic groups, clubs or associations of which you are a member:



	PART D:  INTERESTS & AVAILABILITY


	What motivated you to apply to WriteGirl? 



	ALL VOLUNTEERS: 
As a WriteGirl Volunteer/Mentor, you are required to participate on one of our work teams.
Please check areas where you have job experience (paid or unpaid):

____ Member Communications (contacting girls, parents, other volunteers)

____ Community Relations  (with schools, community organizations, parents, etc.) 
____ Developing Curriculum & Writing Experiments

____ Fundraising / Grant Research / Grant Writing

____ Special Event Planning (sourcing refreshments, food, locations, etc.)
____ Publications (Book sales, production support, editing, proofreading, book publicity, etc.)
____ Public Relations / Media Relations
____ Community Relations  (with schools, community organizations, parents, etc.)

____ Administrative Support (errands, filing, data entry, etc.)

____ Other (Please describe: ________________________________________________

	Can you mentor at WriteGirl workshops, held one Saturday a month, 11am – 4pm? 

(Dates on our website)   ______ YES        ______ NO

Are you interested in being a mentor at our In- Schools programs? _____ YES   _____  NO

Are you willing to travel outside your live/work neighborhood to mentor at a school site? ____YES  ____ NO   

Are you available during the daytime on weekdays? _____ YES   _____ NO

Can you meet WriteGirl's minimum requirement of contributing at least 3 hours per month in addition to 

attending monthly workshops?   _______ YES     ______ NO

Is there anything else you would like to tell us? 
WriteGirl Workshops

Each month in the WriteGirl season (Fall through June), mentors lead creative writing workshops for the entire membership in their area of expertise, such as Poetry, Songwriting, Journalism, Screenwriting, Creative Nonfiction, etc.  Workshops are lively, interactive and rich with writing tools, tips, techniques and shared secret recipes.

In-Schools Program

The In-Schools program brings innovative creative writing workshops to critically at-risk teen girls at schools in Azusa, Pico Rivera, South LA, and Rampart. Each workshop is lead by one of our In-Schools coordinators, volunteers help facilitate discussion and writing sessions with the students. Members who participate with the In-Schools program on a weekly basis are not required to join another work team. Although, we still encourage you to join a team, and take part behind the scenes!

	PART E: REFERENCES & BACKGROUND CHECK
  please provide us with some references:  

If you are an employee, your business reference needs to be a supervisor. If you have your own business, the reference needs to be someone with whom you are currently doing business. We also ask for two personal references that can vouch for your reputation and character and speak of your potential in working with young women.  We prefer local references who have known you for at least two years. Please do not use relatives. 

Reference #1: Employer/Supervisor or Business Associate Reference
Full Name (Mr. Ms. Mrs. Dr./Title): 

Company/Organization: 

Business Phone: 
Home Phone: 

Relationship: __________________________________________________________________________________

Reference #2 : Personal Reference

Full Name (Mr. Ms. Mrs. Dr./Title):  

Company/Organization: 

Business Phone:                           
Home Phone: 

Relationship to you: 

_________________________________________________________________________

Reference #3 : Personal Reference

Full Name (Mr. Ms. Mrs. Dr./Title): 
Company/Organization: 

Business Phone: 
Home Phone: 
Relationship to you: 

BACKGROUND CHECK:

We will be conducting background checks on each applicant as required by our insurance company. Do you give us permission to conduct a criminal background check on you?  _____Yes _____No     
*You will be responsible for paying an approximate $30 fingerprinting fee. The fingerprinting process is required by law of all volunteers who work with children in the state of California.                             


PART F: CERTIFICATION

I acknowledge that this application becomes the property of WriteGirl.  To the best of my knowledge, the statements made by me on this application are true and complete, and I have withheld nothing which would, if disclosed, reflect adversely on my application. Please consider my application to participate in WriteGirl.

	Signature: 
Full Name (please print):  

We appreciate your thoughtful attention to these questions. 

Please email this application to volunteer@writegirl.org along with two writing samples (and resume if available) in the body of an email OR as Word Doc or PDF attachment.  Remember, your writing samples do not have to be published samples ​​– feel free to send samples of business writing or personal journal or blog entries.
Once we have reviewed your application, we will contact you to invite you to a personal interview and orientation/training session.  It may take several weeks to get back to you. We appreciate your patience. 

Thank you very much for your interest in WriteGirl.  




Never underestimate the power of a girl and her pen.







WriteGirl Office

1330 Factory Place, Unit 104

Los Angeles, CA 90013


