
 
 
 
Marketing Intern 
 
Funded by the Los Angeles County Arts Commission Arts Internship Program 
 
 
APPLICATION DEADLINE: April 30, 2019 at 6pm (PST) 
 
Paid internship 
10 consecutive weeks, 40 hours per week 
Internship begins no earlier than June 1, 2019 and end no later than August 25, 2019 
 
 
Overview 
 
The Marketing Intern will develop a written 2019 Holiday Fundraising Plan for WriteGirl, outlining the 
goals, timeline, marketing strategies and tactics for an effective 10-week year-end campaign to raise 
significant funds for WriteGirl. 

In addition to creating the overall plan, the Marketing Intern will work closely with key staff members 
and WriteGirl Communications Team members to draft written materials for use in the 2019 Holiday 
Fundraising Campaign, from compelling taglines to effective letters. 

The Marketing Intern will draft newsletter, Website and social media copy, interview WriteGirl 
members to obtain quotes and personal stories for inclusion in marketing materials, select photos 
from WriteGirl’s digital files, work with a graphic designer, speak with public relations professionals 
and collaborate with WriteGirl leadership to create the marketing campaign. 

 
Responsibilities 
 
The Marketing Intern will draft newsletter, Website and social media copy, interview WriteGirl 
members to obtain quotes and write engaging stories for inclusion in fundraising materials, select 
photos from WriteGirl’s digital files, work with a graphic designer, meet with fundraising 
professionals and collaborate with WriteGirl leadership and board members to develop and draft 
the fundraising plan. 
 
A key component of the plan will include ways to engage donors through effective storytelling, 
incorporating success stories of WriteGirl mentees and alumnae in donor outreach materials. In 
addition to creating the overall plan, the Fundraising Intern will work closely with key staff 



members, as well as members of the WriteGirl Fundraising and WriteGirl Communications teams 
to draft written materials. The Fundraising Intern will also work with WriteGirl leadership and 
WriteGirl Core Board members to draft a detailed plan to deepen the board’s role in fundraising, 
including targeted outreach to mid- to high-level individual donors. 
 
 
Learning Objectives 
 

At the end of the ten-week internship, the Marketing Intern will be able to craft a detailed strategic 
marketing plan and materials for a nonprofit fundraising campaign. Specifically, the Marketing Intern 
will:  

● Understand the purpose and value of a detailed marketing plan that includes not only specific 
goals but also timelines, strategies, tactics, resources and relevant industry research. 

● Learn effective marketing and social media strategies for nonprofit fundraising. 
● Gain writing skills by creating a wide variety of compelling marketing materials, guided by 

WriteGirl’s internal and external public relations and fundraising experts. 
● Learn effective collaboration skills.  
● Gain skills for future arts leadership through an understanding of the critical role that 

fundraising plays in the overall sustainability of a nonprofit organization. 

 
The Marketing Intern will occasionally assist the WriteGirl staff with ongoing social media, branding and 
marketing activities, such as writing Tweets, Facebook posts, email newsletters, blog entries and 
emails to WriteGirl volunteers and alumnae. This would greatly help the intern gain specific knowledge 
of effective marketing and promotional strategies used by WriteGirl that could be directly translated into 
approaches for the 2019 Holiday Fundraising Campaign. The Marketing Intern may also periodically 
assist with essential office activities at WriteGirl, including phone and email correspondence, research 
and office organization, however, their primary daily responsibilities will be to complete materials for the 
2019 Holiday Fundraising Plan. 

The ideal candidate has an interest in creative arts, self-expression and girls’ empowerment. Applicants 
should be self-motivated, professional, highly organized, and be able to work well independently and as 
part of a team. Candidates should have strong verbal and written communication skills, familiarity with 
social media and marketing principles, ability to meet deadlines and solid time-management skills. 
Applicants must be able to work during daytime office hours, 10 - 6 p.m., as well as occasional 
weekend hours for special events.   

Student Eligibility 

Internship positions are open to currently enrolled undergraduate college students who: 



• Are currently enrolled as undergraduates, including students enrolled in associate’s degree 
(community college) programs. 

• Are residents of Los Angeles County attending college outside of the region or currently attend 
college in Los Angeles County. 

• Are able to legally work within the United States. Students who are on track to complete their 
undergraduate degree, or transfer from a community college to a four-year institution between 
May 1- September 1, 2019, are also eligible. 

 

The following students are not eligible: 

• Students who have already earned a BA, BS or a higher degree. 

• Students who have previously participated in the Los Angeles County Arts Internship 

Program. 

 

Compensation: $14.25 per hour  (Total of 400 hours) 

To apply, complete each of the following by April 30, 2019 at 6pm (PST): 

● Complete the online application at https://www.writegirl.org/join-us  
● Email the following to membership@writegirl.org: 

○ A resume  
○ A writing sample of at least two pages.  

 
About WriteGirl 
 
WriteGirl helps underserved Los Angeles County teen girls discover and express their creative 
voices through one-on-one mentoring and creative writing workshops in songwriting, screenwriting, 
journalism, poetry and more. Professional women writer volunteers guide girls to write and share 
their stories, inspiring them to see their potential as thinkers, writers and communicators. WriteGirl 
offers college entrance guidance to its members, and publishes teen writing in award-winning 
anthologies. 
 
 

https://www.writegirl.org/join-us
mailto:membership@writegirl.org


For more information about the Marketing Internship, email Katie Geyer at 
membership@writegirl.org or call the WriteGirl office at 213-253-2655. 

mailto:membership@writegirl.org

